ACHA DIVISION II 2006-07 SEASON START-UP CHECKLIST
· Elect someone from your team that will serve as your “Hockey Information Director”.  This person needs to have access to the email address listed on your ACHA application form.

· Your Hockey Information Director will be directly responsible for sending in the following information at the required dates.  Failure to submit any of the below listed information could effect your team’s eligibility for the National Tournament:

· All ACHA forms will be available from the website. No start up packets will be sent out as in previous seasons.  ACHA Helmet Stickers will be sent in the mail once the application is received.

              Here is a summary of important dates to remember:

	Date
	Form
	Sent to:

	Prior to first Game
	USA Hockey Paperwork (IMR’s, roster, application)
	USA Hockey

	August 31st, 2006
	ACHA Application & Dues (ALL MONEY)
	Brian Moran

	Prior to first game
	Eligibility Form  (Fall 2006)
	Mike Radakovich

	August 31st, 2006
	AHCA Membership form
	Mike Radakovich

	Prior to first game
	“Annual Agreement to Participate” form
	Mike Radakovich

	Prior to first game
	2006-07 player roster and schedule
	Mike Radakovich & USA Hockey

	 Prior to first game
	Eligibility Form  (Spring of 2006-07) 2nd Semester
	Mike Radakovich


             *Addresses for the above people are as follows:

                                               ACHA

                                                 ACHA      

                                           Brian Moran                                                       Mike Radakovich

                                                   Treasurer                                                          18717 Golfview

2475 Archdale



        Livonia, Michigan 48152

                                     West Bloomfield, MI  48324-3607

                   248-476-4203


                    BMoran@ci.farmington-hills.mi.us  

     d2commissioner@achahockey.org                                                                                               

USA Hockey

USA Hockey

Attn: Ashley Bevan

1775 Bob Johnson Dr.

Colorado Springs, CO 80906-4026

AshleyB@USAHOCKEY.org
· Send ACHA Application and season dues August 31st, 2006.  You will not be included in the rankings until this information is received and your team will not appear on the website.  Please note that dues are not to be sent to the main ACHA office but to Brian Moran, whose address is at the top of the application form.
· The $1000 dues fee sent to the ACHA includes the USA Hockey dues. One check should be sent to Brian Moran. He will handle taking care of send the dues to USA Hockey. The USA Hockey Paper work should be directed to USA Hockey at this address:
· Send USA Hockey registration information prior to your first game. Please follow instruction included in the information packet carefully. If you do not receive a USA Hockey packet,. Please see D-II website for more instructions.
· Accurately complete and fill in your team’s eligibility form for the Fall semester.  The deadline for the fall eligibility form is Prior to Team’s First Game.  Please remember that:

1.  All information must be legible. If you use the Excel spreadsheet, you can type in much of the information.

2.  The registrar must both sign the form and affix a school stamp/seal.

3.  Faxed copies are not acceptable.  Original documentation must be sent.

4.  For the second semester, you will use a new roster eligibility form. Both forms for the Fall and Spring are located in the same file on the website.  Your team will not be eligible for the National tournament unless that form is submitted.  Not in contention?  If you do not submit this form for the second semester, your program will not be eligible for play the FOLLOWING season.

5.  You will not be included in the rankings until this form is completed and received from all players.

· Each player must complete and sign an “Annual Agreement to Participate” form. These forms are due back by October 31, 2006.  You will not be included in the rankings until these are received.
· The AHCA membership dues are part of the ACHA membership dues. DO NOT send an additional $75.00 check to the ACHA.

· As soon as it is complete, send your 2006-07 player roster and schedule.  This information is due prior to your first game.  This information is due early to help update the web page as soon as possible.  Please include the following information:

1. Players’ number, position, height, weight, hometown and school year.

2. Current list of all coaches. Managers, trainers, advisors and other team personnel.

· Report all weekend scores by Tuesday evenings at 11:00pm Eastern Time.  To ensure that scores are received, BOTH home and away teams send in the scores. Scores should be sent via email to: D2Commissioner@achahockey.org.      When you submit your scores you must report any players from your team that received game DQ penalties.  These will be posted the following Monday along with the weekend scores.  On-Line scoring and Faxing in scoresheet is required by Tuesday following weekend games.   Details to complete this to be posted soon.
· RANKINGS:  All scores from your region will be forwarded to your region coordinator. Rankings will be distributed via the website on the dates posted in the Policies and Procedures Manual.

· ACHA Statistics will be kept periodically throughout the season. Please check the website on how to submit stats for inclusion.

